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How to Enrol a Candidate into a Unit of Competency 
 

 

Adding the nomination form to the responsibilities of the AR Authorising Officer strengthens 
the role of the ESO in managing its advocacy services.   

When nominating a candidate for training and accreditation through ATDP an Authorising 
Person needs to consider a range of factors (outlined in the Authorising Person declaration 
shown below).  This includes considering the workload of the ESO to support both the ‘on-the-
job’ learning requirements and the subsequent advocacy workload. 

There can be opportunities through Communities of Practice (or other partnerships) for ESOs to 
collaborate on helping veterans and their families, sharing mentor capacity, and co-operating 
about available advocates.    

‘Nominator’ – you – the Authorised Person - nominating a candidate to be enrolled with the 
ATDP’s partner educational institution for a Unit of Competency in the Course in Military 
Advocacy – (this course is only available through ATDP). 

‘Nominee’ – the person who is recommended to be enrolled with the ATDP’s partner 
educational institution for a Unit of Competency in the Course in Military Advocacy.  ‘Nominee’ 
is used only in connection with the nomination form, and until they complete their enrolment 
form. Other words for nominee may include ‘candidate’, ‘advocate’, or ‘trainee’.  A nominee 
may already be an advocate, or may be new to advocacy. 

 

Nominating a Candidate for Training 

NB The nomination form is only available to the Ex-Service Organisation’s Authorised 
Persons (who are registered with ATDP).   

The nomination form is located within the ATDP Advocacy Register (AR). 

If you wish to be nominated for accreditation as a military advocate through ATDP please 
contact your ESO’s AR Authorised Person.  If you’re not sure who this is – please contact 

your relevant ATDP Program Support Officer (www.web.atdp.org.au/call.php) 

http://www.web.atdp.org.au/call.php
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To start – Log in to the ATDP Advocacy Register (AR) 
Go to the website: https://www.advocateregister.org.au/ 

Or you can login through the front page of the ATDP website: https://web.atdp.org.au/ (Scroll to the 
bottom of the page and click on ‘Manage your ESO’. 

 

 

Click on the top right hand corner button ‘ESO Login’. Enter your email address and mobile phone 
number. A PIN will be sent to your mobile to complete the log in process. 

 

If you want to nominate a person for ATDP training, you need to click on the GREEN button, ‘Nominate a 
new trainee or add a Unit of Competency to an existing advcoate’. Use this button if you want to enrol a 
candidate into a new Unit of Competency (UoC). 

 

 

 

https://www.advocateregister.org.au/
https://web.atdp.org.au/
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Nominating a candidate for the first time (someone who doesn’t already have an ATDP 
profile) 
Choose whether you want the Training pathway or the Recognition of Prior Learning Pathway. 
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Nominating an advocate for additional training (someone who does already have an 
ATDP profile) 
 

NB At least one phone number needs to be entered, a mobile number for contact is very handy 
but not compulsory. 

 

NB: The ATDP database cannot accept more than one name in the preferred name section, that 
is, if the nominee’s name is Mrs Jennifer Smith, and likes to be known as Mrs Jenny Smith - just 
put in Jenny not Jenny Smith, or Mrs Jenny Smith. 

 

Select the appropriate Unit of Competency (UoC) 
 

Next, select the relevant Unit of Competency (UoC) for the nominee: 
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Enter the Trainee’s Nominated Mentor’s USI 
 

Every nominee in the Training steam needs to have a mentor to be nominated and to work 
through key parts of their training and accreditation.   

A nominee’s mentor has a key role in helping a trainee learn on-the-job (which is about 70% of 
the training component). The mentor also has an administrative role in letting the ATDP 
training team know if a trainee is ready for access to eLearning modules, or is ready for a 
consolidation and assessment program.  

NB It is assumed that because an ESO is responsible for allocating its mentors to trainees, or for 
finding a mentor from another ESO to help with the trainee – that the mentor is aware of this 
nomination. Mentors will receive an auto-email asking if they are willing to accept the role of 
mentor for the particular nominee. 

NB A mentor needs to have completed ATDP mentor training, and be at least level 2 in the 
required stream (Wellbeing or Compensation) and be at least the same level as the nominee.  

 

 

 

Nominator’s declaration 
 

This declaration is a key part of strengthening the ESO’s role in managing their advocacy work. 
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Each of these elements have always been a part of the ATDP – but are now brought together in 
a succinct list to help make the nomination process smoother and more effective for ESOs. 

NB The Guidelines for the Selection of Candidates and the ATDP Code of Ethics, and 
some other key ATDP documents can be found on the ATDP website. 
www.web.atdp.org.au scroll down the site’s page to find it on the right-hand side ATDP 
Communications – Documents. 

NB ATDP’s partner Registered Training Organisation (RTO) is required to check that all 
students enrolling with them have the necessary literacy, language, and numeracy skills 
(LLN) to undertake the Units of Competency requested.  

The LLN check is only undertaken for nominees enrolling in the training pathway at level 
1 (either wellbeing or compensation). The material covered in the Units of Competency 
is complex, and advice given to advocates is important. 

The LLN check or test is only applied to Level 1 nominees because: 

• If a nominee has already completed a Unit of Competency – they are 
acknowledged to have the required LLN skills. 

• If the nominee is undertaking accreditation on the RPL pathway – the RPL is a 
check of existing skills, knowledge and experience not learning and so they are 
acknowledged to have the required LLN skills. 

 

In the enrolment form (which gets sent to the candidate after the nomination), 
nominees are asked to state their level of education, and the RTO may ask some 
nominees to complete a short LLN test.  

 

http://www.web.atdp.org.au/
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Please double-check all of the entered information – especially email address. The ATDP 
database uses these email addresses to send auto-emails. 

Once all is checked and complete, and the tick box for “I declare the above” is ticked – click on 
“Submit” 

If anything needs to be completed or completed correctly, an alert will show what needs to be 
fixed before a nomination can be submitted. 
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If you have any other questions, you can use the Contact Form on the ATDP website 
www.web.atdp.org.au/contact.php , of if you need to contact your Program Support Officer 
please see the list of names at www.web.atdp.org.au/call.php  

 

http://www.web.atdp.org.au/contact.php
http://www.web.atdp.org.au/call.php
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